EVS agreement from sending organization to the project 

„Meetings with Languages” proposed by Millennium Center Association to February 2015  deadline
We, the sending organization, __________________________ (name) confirm that, if we are selected as partners we will take care of these responsibilities of the sending organization in the terms described below, for the project „Meetings with Languages”
Sending Organization:

· is responsible for the recruitment and selection of the volunteers in the project, proposing them to the coordinating organization

· is responsible for reading and understanding the whole EVS agreement together with the volunteer and clarify all aspects with the help of hosting organization;

· should sign and stamp the EVS Agreement in 3 copies and send it to the hosting/coordinating organization within at least 2 weeks before the starting date of volunteer’s stage and take care of arriving in the hosting organization the latest at the beginning of volunteer’s stage;

· should sign together with the volunteer and send the EVS Agreement received in 3 copies from hosting/coordinating organization and signed by all parties to:

· 1 copy to the volunteer;

· 1 copy to the sending organization representative;

· 1 copy s to the hosting/coordinating organization representative.

The Sending Organization is responsible for preparation, support and monitoring the volunteer before the EVS stage by:

· providing information related to the project, rights and responsibilities according to the Erasmus+ rules, as well as related to the hosting country and coordinating & hosting organization (providing contact, access to the communication with coordinating & hosting organization or a representative of it, assure the necessary preparation throughout trainings and meetings with the representative of EVS sending in the sending organization);
· sending all the formulation and submission of grant application, formulation and submission of EVS agreement
· arranging the AXA insurance for the volunteer, collect all the necessary documents (in original or electronic version upon case), assisting volunteer with international travel arrangements as well as proving coordinating & hosting organization with necessary related information (including booking of volunteer’s ticket, if the agreement is done in such way with the coordinating & hosting organization)
· arranging visa requirements (if required)
· assuring the participation of volunteer in pre-departure training (if any) and/or take responsibility for organizing it instead for the volunteer coming from countries without a National Agency organizing it
· communicates all changes that might occur during the preparation period of the volunteer for the EVS stage to the hosting/coordinating organization as well as other measures or/and aspects that need to be taken into consideration by all parties involved
· taking full responsibility of volunteer’s commitment to the project and inform about a possible cancellation of it by proving the coordinating & hosting organization with a formal letter containing the reasons for the cancellation of participation as well as support the coordinating & hosting organization in identifying a new volunteer; any possible expenses already made for the volunteer until that certain date will be covered by the sending organization and/or the volunteer.
The Sending Organization is responsible for supporting and monitoring the volunteer during the EVS stage by:

· maintaining the contact with volunteer (by e-mail, telephone, other possible means)
· engaging itself into the activities of the project that need the involvement of it and keep the connection with the coordinating & hosting organization representative for any aspect related to the achievement of the project’s objectives
· disseminate the project results in their country accordingly with a dissemination plan
· analyze which results can be incorporated in their work and try to make use of them
The Sending Organization is responsible for the following aspects after the EVS stage of the volunteer:
· paying the international currency charges (if any) as well as realizing all necessary documents after the EVS stage for sending activity costs to be provided by the coordinating & hosting Organization, sending receipts of costs, relation with NA (if the case)
· recuperating travel documents and confirmations from the EVS volunteer (tickets, boarding passes, etc.) and sending it to coordinating/hosting Organization in full cooperation with EVS volunteer;
· assuring the participation of volunteer in the final evaluation meeting
· is responsible for signing and undertaking all assumed in the present agreement.
· participate in the process of evaluating the project and support the volunteer for the follow up activity which has to be implemented in the sending country;
· will make all the other activities which are presented in the file for sending organization;
· disseminate the project results in their country accordingly with a dissemination plan
· analyze which results can be incorporated in their work and try to make use of them
The Sending Organization understands that all responsibilities of it are taken as rights of coordinating & hosting organization and/or volunteer (upon case).
Budget allocated:

Sum:

50 Euro/volunteer/month of the stage – if the stage is of 5 months, that means 250 Euro, if it is longer or shorter, it depends of the number of months spent here.

Time of receiving:

100% after the completion of the project, after receiving the last installment from the National Agency, with the condition that the Sending Organization sends a report describing the sending activity made for the volunteer and the invoice for the sending activity costs. (*Note: with outdrawing all necessary responsibilities of both sending Organization and volunteer)

Signature of partner

Sending organization representative (name and surname) 

Stamp and sign below 

Date:

