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I N F O L E T T E R

Guides on the road again

26th September 2012 – 06 October 2012

Hungary, Galyatető
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Dear friends,
We are happy to welcome you to the training course Guides on the road again which will take place in Hungary, 26th of September  to 06th of October 2012. It is an initiative organised by Academy of Experience Hungary (Élményakadémia Közhasznú Egyesület). In this information letter you will find information you need about this course, including the goal, the program and the practical information about accommodation, dates, countries included, financial conditions and others. Attached you will find the application form for the course. 
We hope to answer all your questions and are looking forward of meeting you in Hungary!

Academy of Experience Team
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ABOUT US: 

ACADEMY OF EXPERIENCE HUNGARY – ÉLMÉNYAKADÉMIA KÖZHASZNÚ EGYESÜLET is a non-profit outdoor experiential education center dealing with youth and yout workers in the field of experiential education.

We would like to help young people living in difficult circumstances, in segregation or fighting with learning difficulties and also the people taking care of them: teachers, trainers, social workers by enriching their lives with the results of our programs. Do this in such way that by putting their experiences in practice they would reach permanent changes in their knowledge and attitude.

Our main method is experiential education, which builds on the idea of “learning by doing”.
Our organization, the Academy of Experience Non-Profit Association was founded at the end of 2005 by 12 enthusiastic volunteers, who wanted to commit themselves to non-formal education and personal development of young and adult people. Our members come from very diverse backgrounds including teaching, sociology, economy, recreation, psychology and outdoor training and with our volunteer helpers we form an enthusiastic team


Our objectives are to develop personal and group abilities, leadership skills, self-confidence, courage and entrepreneurship through experiential education in young people and employees of different organizations. Our Mission is to contribute to the education of such people who feel responsible for themselves, their environment and their society.
WHAT IS IT? 

Guides on the road again is the next step of a very sucessful training working with social inclusion. The program will take 9 days involving 30 young social workers working in this field. Our goals are to continue work against social exclusion, to extend knowledge of the social workers, exchange ideas, experiences, in order to make them even more effective within their own community. For this, our practical training involves 6 EU countries, and 4 eastern partner countries. As a first step on the previous training, the participants have put a Handbook of Methodology together, full with activities, tips, ideas which they can use in their work. This time we would like to create a projects to bring youngsters closer to a solution on regional level. The program is mainly based on informal educational methods, tools of selfexperience and non-violent communication, but presentations, transferring infos, space for sharing experiences and views, practical methodical presentations, active practice, and creating own projects are as well on the list. Getting closer to the end of the training the participants again will have the chance of trying out „live” what they have learnt – they will have to arrange a one day  community building program for small community (roma and orphanage children). This part will integrate into a longer process created by our Organisation. The participating countries are: France, Hungary, Italy, Portugal, Romania, Slovakia, Moldavia, Georgia, Armenia

Aims:

· Gain knowledge about experiential education used in the field of social inclusion;

· Gain experience how to handle challenging situations during outdoor trainings;

· Learn about Non-violent communication (NVC)

· Learn about yourself 

· Develop your own project implemented to your local area

· Contact making, sharing experiences, views, practicies

THEMES & PROGRAMME

Tools are:

Experiential education, ropes activities, theoretical lectures and practical education, workshops and self experience, non-violent communication, project management.

Themes are:

· Social inclusion

· Planning and running of complex outdoor activities/programs

· How to use experiential education on the field of social inclusion

· Self knowledge – self understanding

· Planning own project can be implement localy

PARTICIPANTS & Travel costs

Participants:

· Age limit:  18+

· Experience: You are a social worker / youth worker / trainer / active citizen of your local community. 
	Country
	Organization
	Number of participants
	Travel cost per person

100 %
	Maximum reimbursement per person

70 %
	Contribution of participant

	Romania
	Outward Bound Romania
	3
	80
	56
	24

	Slovakia
	Studio Zazitoku Outward Bound Slovensko z.o
	3
	20
	14
	6

	Portugal
	Associação para a Formação Profissional e Desenvolvimento do Montijo - CMM
	2
	380
	266
	114

	France
	Eurocircle
	2
	330
	231
	99

	Italy
	Vicolocorto
	2
	230
	161
	69

	Hungary
	Élményakadémia KHE
	3
	10
	7
	3

	Georgia
	Research-Intellectual Club ‘’Dialogue of Generations’’
	5
	384
	269
	115

	Armenia
	Youth Club for intercultural Dialogue, Democracy and Peace
	5
	384
	269
	115

	Moldova
	Youth Forum New Moldova
	5
	300
	210
	90

	
	Total
	=30
	
	
	


We seek for participants who are open for physical and mental challenges and are willing to gain new, practical knowledge, so we expect you to be present and participate on the whole program. (It means coming later or leaving earlier is not allowed!)

If you have any question we are happy to answer your query.

Trainers are: Krisztina Gyöngyösi, Dávid Skalczky, Zoltán Géczi

Our trainers are certificated by the organization of Outward Bound. They represent Academy of Experience. 
	If you don’t fit any of the above criteria: 

We have a limited amount of places available for people who are from other countries. If you are one of them and really want to come, contact Krisztina Gyöngyösi  with a plan about how you will cover your travel costs, whether and how you can contribute to the costs of the training as well.

We suggest that you do your own fundraising, look up local funds from your country, search for the opportunities of study and adult education grants, e.g. the Gruntwig, the Leonardo and the Erasmus programs. 


PRACTICALS

Dates

	Arrival till
	24:00
	Wednesday 26th September, 2012

	The program starts
	10:00
	Thursday  27th September, 2012

	The program finishes
	24:00
	Friday, 5th October, 2012

	Departure till:
	11:00
	Saturday, 6th October, 2012


Arrivals and departures

We are asking you to arrive on the date given above, to the accommodation of the training: 
3234 Galyatető, Madách str. 7. , Hungary.

Please contact the project coordinator about when you arre arriving. If you arrive 2-3 days earlier or leave later, please arrange your own accommodation for the extra time.
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Venue

The training will take place in Galyatető, Hungary.

Accommodation is called Fogadó a Táncoló Kecskékhez 

(http://www.tancolo-kecskek.hu/cimlap/)

In the accommodation there are 2-4 bed bedrooms with shower.
How to get there?

Arrange your trip to arrive on time at the arrival day!

Take a flight from your country till Budapest Liszt Ferenc (so called Ferihegy) Airport.

Catch a bus till Kőbánya-Kispest (metro station) and go with the metro BLUE till Deák Ferenc tér! From Deák Ferenc tér You change metro line to the RED one and go till Stadionok station.

At Stadionok station go to the ticket officer at the bus station and ask a ticket to Galyatető! Watch out there are buses go there directly.  You have to ask for invoice on the organiser name in order to get reimburshement. 

ATTENTION! You have to buy ticket for the vehicles (metro, bus, tram…etc.) (price: 320 HUF). Each vehicle needs one ticket, except metro, where you can use the same ticket to travel at the same time from Kőbanya-Kispest to Stadionok through Deaák tér. If you do so we recommend to read the instructions at the back of the ticket to avoid misuse!

If you buy public transport ticket also ask for INVOICE (In Hungarian ÁFÁS SZÁMLA) detailed later, so we can reimburse your costs.

For travel information visit the following web page: 

http://ujmenetrend.cdata.hu/uj_menetrend/en/index.php
Plan your travel at Budapest here: http://bkv.hu/en/
What to bring? 

We are asking you to bring certain clothes for your physical safety, personal hygiene of yourself and the other members of the group. 

Take care that you have enough clothes for ten days of intensive movement. We will do a lot of exercises outside, also sit on the floor in the training room. Consider that we will move many times a day between the accommodation and the forest around. There is no washing machine at the accommodation - of course you can hand wash.

	Checklist:

If you have your own climbing equipment, e.g. harness, helmet, carabineers, etc. please bring them. Others: Towel; Water bottle (recommended size: 1-2 L); Clothes for outdoor & indoor activities and for after-movement times; Long sports trousers -  for both boys and girls it is obligatory that your trousers are at least knee length, covering your knee, min. 2 pairs; T-shirts / tops for physical movement (girls: sports bra!); Socks made of a material that is healthy and breathable;  Indoor shoes for physical activities: holds your feet, and allows maximum flexibility; Backpack; Raincoat; Cap; Outdoor sports shoes, boots that are holding your ankle and are waterproof!; Sleeping mat; Sleeping bag; Music of different atmospheres and rhythms; MP3 players; Some food and drinks from your country (for international night); Your own medicines; Swimming suit
Documents

Passport or other official identification

INVOICES and tickets described in the attachment

insurance (described below)

Hungarians: TB card


Weather:

Weather forecast: http://www.met.hu/idojaras/ , http://www.koponyeg.hu/
COSTS
Élményakadémia covers the following costs:

· accommodation

· food

· the costs of the programme

· maximum 70% of the travel costs of foreign participants, funded by the Youth in Action Programme, according to the conditions described in the attachment.

For this we received grant from the Youth in Action Programme, for participants from the countries mentioned above, without age limit.
Participants cover the following costs:

· The rest of your travel costs from your living place to the project venue, which can be 0 – 100% of your travel costs, depending on what kind of funding you are coming with.

· Your own insurance (recommended to buy an insurance which covers extreme sports like climbing as well)

· Participants’ contribution:  80 €/ person -  To be paid in cash in HUF or € on arrival.

· For those who need Visa to get in the country – please ask for invitation letter. We can give you discount from the participation fee in the amount of your visa costs, maximum of 80 euro.  Transportation cost is not covering visa cost. In order to give discount we will need to have a copy and invoice from your visa paper. 

The procedure and the conditions of the reimbursement are described below in the attachment nr.1.

Please read it carefully and if you have questions, contact us in advance.

For data of travel costs please check page nb. 4.

APPLYING – SELECTION – CONFIRMATION
Participants: until 10st July, 2012.

Send your filled in application form to Gigi to the following address: kriszta.gyongyosi@gmail.com
If you have any physical limitations, disease and/or use medicine we need to know about, so please indicate it on the application form. If you are a vegetarian, or have a special diet, let us know, indicating what you cannot or don’t want to eat, and also what you CAN eat, so that we can arrange suitable food.
Selection will be done by 14th July. 

Until 04th of July you will receive the confirmation letter. Then you will have 2 weeks to buy your ticket and confirm that you are coming. We will only take you serious, when you bought your ticket. Please do not buy ticket without confirmation. Participants from Armenia, Moldova and Georgia: we can give confirmation earlier if you ask so you can start applying for Visa and buy your tickets in time.

The ones not selected in the first round will be on the waiting list and as soon as there is an empty place, we will contact them.

Selection will be done according to the contents of your application forms, and the criteria given above taking into consideration the geographical, age, gender and social background-based balance of participants.

Note that by filling in and sending us your application form, you state that you have read, understood and accepted the contents of this information letter.

Gigi is coordinating this training and if you have any question do not hesitate to ask her: kriszta.gyongyosi@gmail.com , 0036303429431

We are looking forward to meet you in Hungary! 

Élményakadémia – Academy of Experience Team

www.academyofexperience.com

The project has received grant form the Youth in Action Programme of the European Community.

Information on the Programme is available at http://www.salto-youth.net/tools/european-training-calendar/training/back-to-the-nature-ii.2585/ 

However the content of the project doesn’t necessarily reflect the opinion of the EU

and the Hungarian National Agency.

The project is not under the responsibility of these institutions.
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Attachment 1 // CONDITIONS OF REIMBURSEMENT
By law and the funding rules of the Youth in Action Programme we need to keep certain administrative procedures. We are asking for your support and cooperation in keeping these rules.

Please make sure that you read and understand the conditions and the procedure.
Conditions of reimbursement:

· Only if you participate in the whole program can you get the reimbursement.
· Save your original tickets and receipts, invoices and all related documents, because you can only get reimbursement for costs of which you can prove the amounts with original tickets and INVOICE. Only the amount written on the ticket will be reimbursed – that is, if you want your return ticket to be reimbursed, you have to give it to us. We cannot reimburse anything that you buy after the training.
· Reimbursement will be in HUF and it will by done by bank transfer. The exact procedure is described below. Our exchange rate is defined by the National Agency of the Youth in Action Programme.

ALL the following ORIGINAL documents will be needed:

· all your tickets and boarding passes

· invoices of buying your tickets described below

· passport or ID

	What is an invoice? 

This is a document, signed and stamped by the seller.

It needs to be for the following address as buyer:

Élményakadémia KHE

1082 Budapest Leonardo da Vinci u. 44/23.
It must contain your name, the starting and finishing place and the date of the of the journey and the price of the ticket. Whatever official is your paper, if these data are not on it, you can not get it reimbursed!!! Use your name from your passport, no nicknames! 

E-tickets: 

An e-ticket is NOT an invoice! If necessary, call the airline/train company/etc., explain them the situation and ask them to give you an INVOICE with the data given above. If you buy tickets online, take care that you tick the box indicating that you want an invoice, and you fill in the address of Élményakadémia KHE where the invoice has to be sent by the airline company. 

Invoices of tickets that you buy in Hungary are called ÁFÁS  SZÁMLA (this is how you ask for it)


Reimbursement limits per country

· In the EU grant we will receive a certain amount of money for this purpose, which we are not allowed to exceed. These amounts are based on the costs our partner organisations told us when we wrote the application.

· Amounts given are for return tickets between your place of living and Galyatető.

· We reimburse public transport tickets and taxi costs from Budapest or from cities where you change transportation only if they fit into your limit and you bring the invoices of them as well.

· Youth in action programs recommend to use the cheapest and shortest transport available.

	Country
	Organization
	Number of participants
	Travel cost per person

100 %
	Maximum reimbursement per person

70 %
	Contribution of participant

	Romania
	Outward Bound Romania
	3
	80
	56
	24

	Slovakia
	Studio Zazitoku Outward Bound Slovensko z.o
	3
	20
	14
	6

	Portugal
	Associação para a Formação Profissional e Desenvolvimento do Montijo - CMM
	2
	380
	266
	114

	France
	Eurocircle
	2
	330
	231
	99

	Italy
	Vicolocorto
	2
	230
	161
	69

	Hungary
	Élményakadémia KHE
	3
	10
	7
	3

	Georgia
	Research-Intellectual Club ‘’Dialogue of Generations’’
	5
	384
	269
	115

	Armenia
	Youth Club for intercultural Dialogue, Democracy and Peace
	5
	384
	269
	115

	Moldova
	Youth Forum New Moldova
	5
	300
	210
	90

	
	Total
	=30
	
	
	


Reimbursement procedure for participants funded by the Youth in Action Programme:

1. The amount of the reimbursement will be calculated as follows: 

We take the 70% of your travel costs between your hometown and Galyatető-HUN, only those costs of which you have the tickets and invoices. From this we will calculate your reimbursement with the €/HUF exchange rate
 given by the Hungarian national agency of the Youth in Action Programme. We are not allowed to change this rate.

In case your costs exceed the limits given below, the maximum amount you can get is calculated from the 70% of your allowed limit. Limits are given below. Based on the receipts you give us, we will exchange your costs into euros and from euros to HUF.

We use the official website of the EU to change foreign currencies to HUF or EUR. http://ec.europa.eu/budget/inforeuro/ 

2. You will check the calculation and sign a document stating that you checked and you accept the amount, the bank account number where it will be transferred and that you agree that the bank costs are covered from it and that you will send us back the original tickets, documents and invoices within 1 week from your arrival home.

3. You will leave with us all the original documents that you don’t need for your journey home. During the training we will make copies of your documents, so that you can still use your ticket for the way home. 

4. You send us back all the original documents within 1 week from your arrival home.

5. As soon as we receive all original documents from your country and the money arrives from the National Agency, we send you your reimbursement by bank transfer. We will do 1 bank transfer/country, either to your sending organisation or to the account of one participant from that country. Bank cost is approx 10€ /transfer from our bank, you need to check yourself if it costs anything from your bank or not. Bank cost will be taken from the amount by the bank. We have no separate funds to cover them, so this bank cost is yours. For the bank transfers we need these data from each country: bank account number, IBAN number, account owner name, bank name and address, SWIFT/BIC code.

6. Please note that the reimbursement is for those costs only, which we hold the proper invoice and ticket for. If any of these are missing, we cannot ensure the payback for that journey.

Attachment 2. / application form
	PARTICIPANTS’ APPLICATION FORM

Guides on the road again

26 September – 06 Október  2012, Galyatető, Hungary

to be sent to: kriszta.gyongyosi@gmail.com till 1st of July 2012



	
	you apply to be:
	participant                                            

	
	First name:
	 

	
	Sure name: 
	

	
	Gender:
	


	
	Date and place of birth:
	

	
	Mother’s name:
	

	
	Street:
	

	
	city:
	

	
	Region:
	

	
	Postcode:
	

	
	Phone:
	

	
	E-mail:
	

	
	Occupation or profession:
	

	
	Special Diet (If you have a special diet pls specify, what do you eat exactly.):
	

	
	What is your present health condition? Detail health problems and their present state. Specify and describe any medication you take or have taken within the last 6 months.
	

	
	Contact person in case of emergency

Full name:

Address:

Phone numbers:

Relationship to you:
	

	
	Level of English: (bad, medium, good, excellent)
	

	
	How did you find out about this exchange?
	

	
	Sending organisation

	
	Name of organisation
	

	
	Address
	

	
	Website
	

	
	E-mail
	

	
	Phone
	

	
	Contact person’s name and function
	

	
	What is your role in the organisation
	

	Learning needs survey

	How are you connected to the themes of this training? (min 50 words)
	

	What is your experience in experiential education? What is your role in your organisation? (min 50 words)
	

	What is your experience connected to social inclusion? What can you bring in to contribute to the content of the training? (min 50 words)
	

	What personal skills do you want to practice and develop? (min 50 words)
	

	What results do you expect concerning your personal development? (min 50 words)
	

	In which areas of your life do you want to use what you learn here? (min 50 words)
	

	Questions, remarks, anything else you want to add:
	

	T-shirt size (S, M, L, XL, XXL)
	

	By submitting this application I, the undersigned, confirm that I have read and understood the Information Letter and the conditions of reimbursement about the training of Back to the Nature! II. and I know and accept the conditions of participation.

Please take note of the following conditions that will apply if you are selected to take part in the training course:

1. I commit myself to participate in the whole process, including:

· to prepare myself carefully for the training course and to do all remote preparation work the team will ask for,

· to take part in the full duration of the training course,

· to participate in the whole evaluation process.

2. I am aware that obtaining a health and a full travel insurance are my own responsibility and at my own expenses. I understand that the information I provided on my special needs does not remove my own personal responsibility for ensuring my own health.

If I cancel my participation 10 days or less prior to the training course, without offering suitable replacement, a penalty fee of EUR 40 is due. In the case of 5 days or less, the penalty fee is EUR 80.


Place, date:

………………………………………….

Signature

Filled applications should be sent to contact person in your country + copy (CC) to kriszta.gyongyosi@gmail.com.










� Servus Salutis will provide exact HUF/EUR rate by the beginning of the program.
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